English/Archer

IN-CLASS WRITING

Several times during any year in most academic classes, you will be doing an in-class writing assignment. Writing in class is different from working at home because you must organize your thoughts and produce the document in a short amount of time.

If you will be allowed to use your notes and/or book, they must be organized to help you quickly find the quotes or information you need to substantiate the statements you make in writing. If you will NOT be allowed to use notes and/or book, your thoughts must be very organized from good preparation before the test.  Either way, your familiarity with the work and pre-test preparation are important.
You should always begin your work with TIME TO THINK AND PREWRITE.

Allow about 20% of the testing time for this task. Begin by reading the question carefully and looking for all of the parts of the question. Continue by thinking about the question and sketching out possible answers. Leave some possibilities in and toss some out, as needed. Begin to structure the writing to make it clear that you have answered all parts of the question in a flowing manner, providing plenty of clear, vivid examples, illustrations and quotes (direct or indirect). Remember to let the prompt tell you what structure should be used for the composition.

Next, WRITE OUT THE COMPOSITION. Don’t worry too much about spelling and grammar, but remember that you will not have the extensive time for revision that you would have if the work was being done overnight. Maybe you could make a small check mark over words that may need to checked for spelling, if allowed during the test. Writing out the composition should take about 60% of the time allowed.

Finish taking the test by TAKING TIME TO RE-READ AND REVISE/EDIT THE COMPOSITION, looking not only for grammatical and spelling errors that can be corrected, but for additional  vivid images, quotes or illustrations that can be added. If you taking a digital exam, revision is easy. If you are taking a graphical (handwritten) exam, make these revisions right on the first draft, either neatly about the word, using a carat(^) and a } symbol or using a line to direct the reader to the margin of the paper. Allow 20% of the testing time for this step.

While taking the test, watch the clock so you will have time to complete the work in each of the three steps above. Remember to use key words or phrases from the prompt in your essay (underlining them or braking them into paragraphs, if appropriate). This clearly shows the teacher that you are answering the prompt and can improve your score if the teacher is giving the test only a cursory reading.

Make sure your name and the date are on each piece of paper and that the papers are stapled properly if necessary. Place your paper in the proper place at the conclusion of the test. (i.e. essays placed in the prompt pile are sometimes never found...).

Remember that in-class essay tests improve your ability to think on your feet and practice critical organization skills. These skills are necessary for success in academics, business and relationships.
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