El Viejo High School

1645 Maple Street

Clearwater, CA 90341

915.555.1356

August 7, 2009

Personnel Department

Saddleback Valley Unified School District

25631 Peter Hartman Way

Mission Viejo, CA 92691

Dear Saddleback Schools:

May I commend to you FREDRICK BAKER as he applies for a teaching position in your district. 

For more years than I can count, I have turned to Fred as my number one choice of substitute teacher to care for my classrooms when I needed to be away. Fred’s attention to my lesson plans and immaculate record keeping immediately caught my attention when he first subbed in my classroom. I am demanding when it comes to assuming that the instructional program will continue when I can’t be in the classroom. Mr. Baker was always diligent to make sure my plans were carried out and the recording of attendance and behavior was carefully executed.

Once or twice over the years, I have encountered a snafu with travel plans or experienced an unexpected medical emergency that did not allow me to plan ahead for my absence from the classroom. Mr. Baker made himself available to communicate with me (often at odd hours) to make sure the instruction in my classroom was not interrupted. His keen computer expertise allowed more than one rescue lesson plan to be effectively executed in an unforeseen circumstance. 

Please give Mr. Baker your highest consideration for any position for which he might apply and if I can be of assistance in discussing her qualifications for the position, please do not hesitate to contact me.

Sincerely,

Jim Smith

English instructor

El Viejo High School

jsmith@evhs.edu
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